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Do you dream of a better life, higher pay, a challenging position with responsibility and one that takes full
advantage of your interests, education, and experience? You can turn your dreams into reality and be one of
the many thousands of federal employees each year that are promoted or attain higher level government jobs.

Take Charge of Your Federal Career is a practical, action-oriented career management workbook for federal
employees. Packed with proven tips and valuable assessment and evaluation tools. This unique workbook
provides federal workers with the individualized know-how and guidance they need to identify, obtain, and
successfully demonstrate the skills and experience required to qualify for new and better federal jobs.

What separates those who want to improve and progress in their careers from those who actually achieve
success? The fact is that it’s not enough to dream about promotions, great new jobs, and higher pay, you
have to plan a course of action to achieve those goals. The factors that will determine whether or not you
succeed are motivation, personal initiative, and taking the steps (ACTIONS) necessary to make your dreams
come true.

If you’re not satisfied with your current job or if you’ve been bypassed for a promotion don’t despair, help is
out there if you know where to look. You have many options and career paths to pursue in the federal sector.
Even if you lack the required education or experience there are ways to obtain skills needed to reach your
career goals.

The Keys to Success There are a number of steps that you must take to develop a viable career development
program. Without proper planning you may not succeed and a structured program will improve your chance
of success considerably.

These seven essential steps will get you where you want to go:

1. Self Assessment
2. Locating Job Opportunities (Targeting Positions)
3. Setting Realistic Goals (IDPs) Individual Development Plans
4. Completing Your Application
5. Networking (Self Promotion and Discovery)
6. Interview Preparation
7. Follow-up (Staying on Track)

Each of these steps is important and one without the other often leads to failure and confusion. Each step
builds on the other and is discussed in detail in a related chapter of this guide. If you take one step at a time
and build on each step as you develop it, you will make a connection.

This workbook, its companion web site at http://fedcareer.info, and The Book of U.S. Government Jobs will



help federal employees perform a self-assessment, develop a plan with your supervisor’s input to attain short
and long term career goals, and prepare a professional resume and application.

Thousands of opportunities exist in all agencies nationwide and overseas for those who plan to make their
plan a reality. This step-by-step workbook will help you explore the possibilities and determine what will
work personally for you.
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From reader reviews:

George Hale:

Have you spare time for any day? What do you do when you have much more or little spare time? Yeah, you
can choose the suitable activity for spend your time. Any person spent their own spare time to take a walk,
shopping, or went to typically the Mall. How about open or perhaps read a book titled Take Charge of Your
Federal Career: A Practical, Action-Oriented Career Management Workbook for Federal Employees? Maybe
it is being best activity for you. You understand beside you can spend your time with your favorite's book,
you can smarter than before. Do you agree with it is opinion or you have other opinion?

Andrew Hulbert:

Do you considered one of people who can't read pleasant if the sentence chained from the straightway, hold
on guys this kind of aren't like that. This Take Charge of Your Federal Career: A Practical, Action-Oriented
Career Management Workbook for Federal Employees book is readable through you who hate those perfect
word style. You will find the facts here are arrange for enjoyable looking at experience without leaving
actually decrease the knowledge that want to offer to you. The writer regarding Take Charge of Your Federal
Career: A Practical, Action-Oriented Career Management Workbook for Federal Employees content conveys
the idea easily to understand by most people. The printed and e-book are not different in the content but it
just different in the form of it. So , do you still thinking Take Charge of Your Federal Career: A Practical,
Action-Oriented Career Management Workbook for Federal Employees is not loveable to be your top
collection reading book?

Jackie Lund:

Information is provisions for people to get better life, information these days can get by anyone on
everywhere. The information can be a expertise or any news even restricted. What people must be consider if
those information which is from the former life are difficult to be find than now is taking seriously which one
is suitable to believe or which one the actual resource are convinced. If you receive the unstable resource
then you buy it as your main information it will have huge disadvantage for you. All of those possibilities
will not happen with you if you take Take Charge of Your Federal Career: A Practical, Action-Oriented
Career Management Workbook for Federal Employees as your daily resource information.

Mildred Shaw:

Is it you actually who having spare time then spend it whole day by simply watching television programs or
just telling lies on the bed? Do you need something totally new? This Take Charge of Your Federal Career:
A Practical, Action-Oriented Career Management Workbook for Federal Employees can be the respond to,
oh how comes? It's a book you know. You are so out of date, spending your free time by reading in this
completely new era is common not a nerd activity. So what these ebooks have than the others?
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